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I N v 0 I C E

Invoice #: 594873
Invoice Date: 7/14/2008
Customer ID: 74052

Bill To: Ship To:

Super Skateboard Builders, Inc.
1 Skateboard Drive
Grand Rapids, MI, 49525

Super Skateboard Builders, Inc.
Attention: David Bloomburg

1 Skateboard Drive

Grand Rapids, MI, 49525

UPS Ground Net 30

7/25/2008 1546 29837

50 P ENSB3000 |Each Entry-Level Skateboard 0 0 34.00 1,700.00
10 (3 J[HLMT5000 |Each Helmet 0 0 20.00 200.00
10 = |SHRT4000 |Each T-Shirt 0 0 7.00 70.00
20 FAID6000 |Each Skateboard First-aid Kits |0 0 10.00 200.00
Subtotal $2,170.00
Tax Exempt
Shipping Included
Miscellaneous
Balance Due $2,170.00
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Make Checks Payable to; Black Widow Skataboards, Inc.
1 Spider Way, Holland, MI, 49424, @

Phone: 616.555.7834

(Reprinted with permission from Magal and Word, 2009)
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Appendix B. A table with a list of questions for the procurement process

Chapter 3 Procurement Process

Group Members:

Process Steps

Questions

Create Requisition

Create & Send
Purchase Order

Vendor Send
Shipment &
Invoice

Receive Shipment

Receive Invoice &
Send Payment

Which student in
your group is
responsible for this
step?

What triggers this
step?

Which functional
area is involved in
this step?

Various
functional areas at
the vendor side.

What document is
received and/or
created in this step?

Received: N/A

Created:

Received:

Created:

Received:

Created:

Received:

Created:

Received:

Created:

What are the key data
in each document?

For this question, you do not need to write down answers in this

areas on the document and be prepared to answer instructor’s question later.

table. But you need to understand the key

For the document that
is created in this step,
how many copies are

generated?

Which functional
area keeps each copy
of the document?

NA/

N/A

1 copy of the
payment is sent to
vendor

“Vendor Send Shipment & Invoice” in shaded because it is an activity that happens outside of the fictitious skateboard company. All
other activities happen within the company.
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